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SAMPLE VOLUNTEER -

JOB DESCRIPTION :
- g

Volunteer roles come in all shapes and sizes, so while a job description is always
good practice, it doesn’t have to be formal and stuffy. It is possible to say
everything you need to say while remaining low-key, friendly and inviting.

Purpose of Work Location and
the Position Position Title Responsibilities / Duties

\ Wanted: Club ABC Gardener /

We want to make Club ABC Clubrooms a welcoming place for members
and potential members, so it is important we keep our gardens tidy. We
need a keen gardener to take over the weeding (and sometime pruning) of
the 3 big gardens along the main fence.

You don’t need to be gardening expert — just someone who knows the
difference between a weed and a plant (we can even point them out to
start with if that helps ©) We have all the tools here for you to use, and
you can do it at a time that suits you. It will probably take about 2 hours
each fortnight.

If you would like to take up this job (or you gre prepared to go on a
roster), please see Anna in the office or phone her on 5718819.

Qualifications
and Experience v

Training and
Support

Expected Commitment
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HELPING NON-PROFITS GROW
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